
QUOTATION : BERGRIVIER BIODIVERSITY INTERNATIONAL WORKSHOP

1-4 FEBRUARY 2011

Quotations are hereby invited from individuals and organizations to host on behalf of Bergrivier
Municipality an international Biodiversity Workshop. See attached outline.

An estimated number of 70-100 persons will attend the workshop which must be held in the
Bergrivier Municipal Area. The quotation should include receiving the registrations forms and
arrangements for accommodation and confirmation with attendees, single accommodation with
breakfast, all meals catering for international and possible religious preferences, a function venue
with 4 breakaway rooms and a plenary room for 100 persons, transport to and from accommodation
and the function venue, and to and from outings and/or dinners with cooldrinks and alcoholic
beverages, decorations, a Proxima and flip chart and paper with 3 cokie pens in each meeting room, a
public address system in the plenary room with 2 roaming microphones, and provision of an
“enquiries and welcome” table. See attached the yellow highlighted areas to be included in the
quotation. One of the dinners could be at the Riviera Hotel, Velddrif. One lunch could be a picnic lunch
while on a field trip to the Verloren Vlei. Space should be provided for exhibitors who will pay the
service provider for the space.

The proposed menu’s and wine list, and  the conference equipment which is included should be attached
to the proposal. It should be indicated whether facilities have air conditioners which will be considered in
evaluations of the bid. Busses must also have air conditioners.

Overnight rooms must be single accommodation with at least a three quarter bed and air-conditioning
with own shower and toilet facilities each. The availability of internet and wi-fi facilities should be
indicated.

The quotation should be flexible and therefore the above should be itemized separately that
Bergrivier could get sponsors for items which could then be removed from the quotation. The
appointed service provider will also have to be willing to adapt the attendance figures up or down.
The quotation should include an amount for contingencies that would be utilized by agreement
between the service provider and the municipality.

The municipality and LAB will advertise the workshop and will receive the registration forms. The
attendees will arrive with their own transport at their accommodation. The municipality and Lab will
organize the “welcome table”, and will invite and advertise for exhibitors. Income from exhibitions
could off set expenditure.

Council’s Preferential Procurement Policy (80/20) is applicable. It is compulsory to complete the
standard forms which is obtainable from Marina van Zyl: (022) 9131126.

Any enquires can be directed to Christa Liebenberg at Tel: (022) 9131126.



The closing date for this quotation is 12 November 2010. No late submissions will be accepted.
Quotations can be mailed to P.O.Box 60, Piketberg, 7320 to reach the undersigned before the closing
date.

Groete/Regards/ Negemibuliso

Christa Liebenberg

Munisipale Bestuurder/ Municipal Manager

BERGRIVIER

E-pos/ e-mail: christaliebenberg@bergmun.org .za

Tel. +27(0)22-913 1126

Sel/Cell: +27/(0)84 629 3330

Faks/Fax: +27(0)22-913 1380



International Workshop

BERGRIVIER MUNISIPALITEIT

1-4 February 2011

Background and information:

The LAB International workshop has proved to be an invaluable opportunity for sharing and
networking amongst the Local Action for Biodiversity (LAB) participants from around the world.
These local governments are brought face-to-face for several days to discuss everyday
experiences, challenges, successes and ideas. Besides the technical and practical value of this
event, relationships are also forged across the globe, not only between local governments, but
with the experts and LAB team too. One of the greatest values of the workshop is the bringing
together of the technical biodiversity staff with the Mayors and political leaders. This allows for
both to understand the issues from each other’s point of view, and also provides the time for
the Mayors and political leaders to interact with their peers, while the technical staff delve into
technical details. Experts from around the world will be present at the workshop to provide
guidance and advice, and this is an unprecedented opportunity to ask questions and refine
plans and approaches.

Programme outline:

The workshop will consist of 3 full days, including site visits which will take half a day, with an
optional fourth day for delegates to spend in Cape Town. Delegates will arrive the night before
(31 January 2011), and will need accommodation for 4 nights (31 January and 1 – 3 February).



Very basically, the programme will consist of expert speakers, and will include the LAB team
and experts in the fields of climate change, communication, education and public awareness
(CEPA), as well as biodiversity planning etc.

Each local government will also get the chance to present on their work. Besides the
presentations, there will be a strong focus on interactive discussions surrounding the LAB
deliverables, as well as other pertinent biodiversity and related topics. There will be a half day
site visit, most likely on the 2nd or 3rd day (2 or 3 February). The Mayors and political leaders will
spend a lot of time with the rest of the delegates, but the group will split to allow Mayors to
participate in their own sessions, and for the technical staff to interact around technical details.

The programme would look something like this:

Day 0, Monday

31 January

Delegates arrive, welcome dinner

Day 1, Tuesday

1 February

Welcome addresses

Presentations

Breakaway sessions

Day 2, Wednesday

2 February

Presentations

Breakaway sessions

Afternoon : Site visit to Verlorenvlei -RAMSAR

Formal dinner

Day 3, Thursday

3 February

Discussion groups

Site visit to Berg Estuary - Velddrif.

Day 4, Friday

4 February

Cape Town ?

Other possibilities:

Other possibilities include partnering with a neighbouring LAB participant, e.g. Cape Winelands
District Municipality, to host a dinner.

Please feel free to make your own suggestions or requests about the programmeme and
proceedings.
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TAX CLEARANCE CERTIFICATE REQUIREMENTS

It is a condition of bid that the taxes, of the successful bidder must be in
order, or that satisfactory arrangements  have been made with South
African Revenue Service (SARS) to meet the bidder’s tax obligations.

1. In order to meet this requirements bidders are required to complete in full
the attached from TCC 001 “Application for a Tax Clearance Certificate”
and submit it to any SARS branch office nationally.  The Tax Clearance
Certificate Requirements are also applicable to foreign bidders /
individuals who wish to submit bids.

2. SARS will then furnish the bidder with a Tax Clearance Certificate that will
be valid for a period of 1 (one) year from the date of approval.

3. The original Tax Certificate must be submitted together with the bid.
Failure to submit the original and valid Tax Clearance Certificate will result
in the invalidation of the bid.  Certified copies of the Tax Clearance
Certificate will not be acceptable.

4. In bids where Consortia / Joint Ventures / Sub-contractors are involved,
each party must submit a separate Tax Clearance Certificate.

5. Copies of the TCC 001” Application for a Tax Clearance Certificate” form
are available from any SARS branch office nationally or on the website
www.sars.gov.za

6. Applications for the Tax Clearance Certificates may also be made via
eFilling.  In order to use this provision, taxpayers will need to register with
SARS as eFilers through the website www.sars.gov.za
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DECLARATION OF INTEREST

1. No bid will be accepted from persons in the service of the state*.

2. Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer or offers in terms of this invitation to bid.  In view of
possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to
persons connected with or related to persons in service of the state, it is required that the
bidder or their authorised representative declare their position in relation to the evaluating
/ adjudicating authority and/or take an oath declaring his/her interest.

3. In order to give effect to the above, the following questionnaire must be completed
and submitted with the bid.

3.1 Full Name: ................................................................

3.2 Identity Number: ................................................................

3.3 Company Registration Number: ................................................................

3.4 Tax Reference Number: ................................................................

3.5 VAT Registration Number: ................................................................

3.6 Are you presently in the service of the state* YES/NO

3.6.1 If so, furnish particulars.

............................................................

............................................................

3.7 Have you been in the service of the state for the past YES/NO
twelve months?

3.7.1 If so, furnish particulars.

...........................................................

...........................................................

*MSCM Regulations: ”in the service of the state” means to be-
(a) a member of-

(i) any municipal council;
(ii) any provincial legislature; or
(iii) the national Assembly or the national Council of provinces;

(b) a member of the board of directors of any municipal entity;
(c) an official of any municipality or municipal entity;
(d) an employee of any national or provincial department, national or provincial public entity

or constitutional institution within the meaning of the Public Finance Management Act,
1999 (Act No. 1 of 1999);

(e) a member of the accounting authority of any national of provincial public entity; or
(f) an employee of Parliament or a provincial legislature.



3.8 Do you, have any relationship (family,friend,other) with
persons in the service of the state and who may be
involved with the evaluation and or adjudication of this
bid?

YES NO

3.8.1 If so, furnish particulars.

.......................................................................................

.......................................................................................

3.9 Are you, aware of any relationship (family,friend,other)
between a bidder and any persons in the service of the
state who may be involved  with the evaluation and or
adjudication of this bid?

YES /NO

3.9.1 If so, furnish particulars.

.......................................................................................

.......................................................................................

3.10 Are any of the company’s directors, managers,
principle shareholders or stakeholders in service of the
state?

YES / NO

3.10.1 If so, furnish particulars.

.......................................................................................

.......................................................................................

3.11 Are any spouse, child or parent of the company’s
directors, managers, principle shareholders or
stakeholders in service of the state?

YES / NO

3.11.1 If so, furnish particulars.

.......................................................................................

.......................................................................................



CERTIFICATION

I, THE UNDERSIGNED (NAME) ...........................................................................

CERTIFY THAT THE INFORMATION FURSISHED ON THIS DECLARATION
FORM IS CORRECT.

I ACCEPT THAT THE STATE MAY ACT AGAINST ME SHOULD THIS
DECLARATION PROVE TO BE FALSE.

........................................ .....................
Signature Date

....................................... ...........................................................................
Position Name of Bidder
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DECLARATION OF BIDDER’S PAST SUPPLY CHAIN
MANAGEMENT PRACTICES

1 This Municipal Bidding Document must form part of all bids invited.

2 It serves as a declaration to be used by municipalities and municipal entities in
ensuring that when goods and services are being procured, all reasonable steps are
taken to combat the abuse of the supply chain management system.

3 The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the municipality’s / municipal entity’s supply chain management
system or committed any improper conduct in relation to such system;

b. been convicted for fraud or corruption during the past five years;
c. willfully neglected, reneged on or failed to comply with any government,

municipal or other public sector contract during the past five years; or
d. been listed in the Register for Tender Defaulters in terms of section 29 of the

Prevention and Combating of Corrupt Activities Act (No 12 of 2004).

4 In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.

Item Question Yes No
4.1 Is the bidder or any of its directors listed on the National Treasury’s database as a

company or person prohibited from doing business with the public sector?
(Companies or persons who are listed on this database were informed in writing
of this restriction by the National Treasury after the audi alteram partem rule
was applied).

Yes No

4.1.1 If so, furnish particulars:

4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in
terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12
of 2004)?
(To access this Register enter the National Treasury’s website,
www.treasury.gov.za, click on the icon “Register for Tender Defaulters” or
submit your written request for a hard copy of the Register to facsimile number
(012) 3265445).

Yes No

4.2.1 If so, furnish particulars:

4.3 Was the bidder or any of its directors convicted by a court of law (including a court of
law outside the Republic of South Africa) for fraud or corruption during the past five
years?

Yes No

4.3.1 If so, furnish particulars:



Item Question Yes No
4.4 Does the bidder or any of its directors owe any municipal rates and taxes or

municipal charges to the municipality / municipal entity, or to any other municipality
/ municipal entity, that is in arrears for more than three months?

Yes No

4.4.1 If so, furnish particulars:

4.5 Was any contract between the bidder and the municipality / municipal entity or any
other organ of state terminated during the past five years on account of failure to
perform on or comply with the contract?

Yes No

4.7.1 If so, furnish particulars:

CERTIFICATION

I, THE UNDERSIGNED (FULL NAME)  …………..……………………………..……
CERTIFY THAT THE INFORMATION FURNISHED ON THIS
DECLARATION FORM TRUE AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT,
ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

………………………………………... …………………………..
Signature Date

………………………………………. …………………………..
Position Name of Bidder

Js367bW
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SPECIAL TENDER CONDITIONS
This tender is subject to Bergrivier Municipality’s Procurement Policy.  The purpose of the
policy is to stimulate the creation of job opportunities and prosperity.  The objective is to
target Previously Disadvantaged Individuals (PDI’s) and local businesses.

Tenderers should note that tenders will be allocated on the basis of competency as well as
the procurement formula.

In order to be eligible for the benefits that the Procurement Policy offers to prospective
tenderers, Annexure ……….., must be completed comprehensively. If the schedule is not
completed comprehensively, no credits will be given.

If there is any uncertainties regarding the above tender, the prospective tenderer should
contact Bergrivier Municipality on (022) 913-1126 in advance.  The person who should be
contacted in this regard is ……………………………………………

Tenderers should note that the submission of false declarations or false information will
result in immediate disqualification.

The comprehensive procurement policy is available at the offices of the Bergrivier
Municipality for more information.
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PROCUREMENT POLICY SCHEDULE (80/20)

Definitions:

 “Previously Disadvantaged Individual (PDI)“:

(1) Individuals who, being South African citizens, are socially and economically
disadvantaged by the legacy of the South African political dispensation prior to
April 28 1994.  For the purpose of the Contract, the refutable presumption shall
be made that individuals who fall into population groups that had no franchise in
national elections prior to the introduction of the 1984 constitution and the
tricameral parliamentary system, are Previously Disadvantaged Individuals,
subject to persons who obtained South African citizenship after 2 February 1990
demonstrating traceable South African parentage.  It is incumbent on individuals
to demonstrate their claims to fall into such populations groups on the basis of
identification and association with and recognition by the members of such
groups; and/or

(2) women; and/or
(3) disabled persons.

With the understanding that any person who was in the position to obtain a South
African citizenship on or before the commencement of the interim Constitution not be
esteemed an PDI.

 “A woman” refers to a female South African citizen;

 “Disabled” refers to a person with permanent physical defect, mentally retardation, a
perceived disability which hinders ability to perform normal physical functions as can
be done by a normal person.

 “PDI Equity Ownership” refers to the percentage of a business or enterprise,
allocated to individuals or in the case of a company, the percentage shares allocated
to individuals that are actively involved in the management and daily business
activities of that enterprise or business and who exercise control over that enterprise,
equivalent to the ownership at the closing of the tender.  Equity ownership cannot be
claimed if the individuals are no actively involved in the management or daily
activities, and have no control in the enterprise equivalent to the degree of the
individual’s ownership.

CREDITS AWARDED FOR THE FOLLOWING FACTORS:

1. Tender price 80 points
2. Voting – Equity Ownership 8 points
3. Women – Equity Ownership 1 points
4. Disability – Equity Ownership 1 points
5. Local Nature of Enterprise 10 points

TOTAL 100 POINTS

Calculations shall be done to two decimal places.
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1. TENDER PRICE

Calculations are based on the following formula:

Ps = 80 x 1
















Pt P
P

min
min

Where
Ps Credits for the tendered price
Pt Rand Value of tender being considered
Pmin Rand Value of lowest acceptable tender

2. VOTING - EQUITY OWNERSHIP

A maximum of 8 points is allocated to a PDI tenderer or an individual subcontracted
to such a person:

Equity Ownership to vote shall be determined by the % owned in an enterprise or the
% shares of individuals actively involved in the day-to-day activities of the company or
enterprise.

% Owned by PDI’s …………………..%

Credits claimed: 8 x ………….% = (Carried forward to 6.1)

Verification of ownership must be attached in the form of:
1) a certified declaration
2) a certified copy of the Certificate of Incorporation of the company where

ownership is listed.

3. WOMEN - EQUITY OWNERSHIP

A maximum of 1 point shall be allocated to a woman who tendered and/or
subcontracted to a woman.

Equity ownership for women shall be determined by the % of the enterprise owned by
women or the % shares of members actively involved with the day-to-day activities of
the company or enterprise.

% Owned by women ……………%

Credits claimed: 1 x ………….% = (Carried forward to 6.1)

Verification of ownership must be attached in the form of:

1) a certified declaration;
2) a certified copy of the Certificate of Incorporation of the company where

ownership is listed.
3) a certified copy of the ID’s of the women.
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4. DISABILITY – EQUITY OWNERSHIP

A maximum of 1 point to be allocated to a disabled tenderer and/or subcontracted to
a disabled person:

Equity ownership for disabled will be determined by the % owned by a disabled
person in an enterprise or the % shares of members actively involved in a day-to-day
activities of the company or enterprise.

% Of enterprise owned by disabled …………….%

Credits claimed: 1 x ………….% = (Carried forward to 6.3)

Verification of ownership must be attached in the form of:

1) a certified declaration;
2) a certified copy of the Certificate of Incorporation of the company where

ownership is listed.
3) A certified declaration by a medical doctor certifying the degree of disability.

5. LOCAL NATURE OF ENTERPRISE

A maximum of 10 points to be allocated to a tenderer whose offices are situated in
the following areas:

a) Within the border of the RSA?

YES - 1 point
NO - 0 point

b) Within the border of the Western Cape

YES - 1 point
NO - 0 point

c) Within the border of the West Coast District Municipality and registered as
levee-contributor

YES - 3 point
NO - 0 point

d) Within the borders of Bergrivier Municipality

YES - 5 point
NO - 0 point

TOTAL CREDITS CLAIMED FOR LOCALITY
OF ENTERPRISE
(Carried forward to 6.4)

In order for credits under this section to be taken into consideration, an active office is
defined as an office where people can be contacted and where the business is being
operated.  To confirm this please attach the following certified verification:

1. physical address of company;
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2. company registration number;
3. registration number allocated to and locality of office where local authority levies

are paid.

6. SUMMARY OF TOTAL CREDITS CLAIMED FOR SECTION 2, 3, 4 & 5.

6.1 VOTING – EQUITY OWNERSHIP (Par 2)

6.2 WOMEN – EQUITY OWNERSHIP (Par 3)

6.3 DISABILITY – EQUITY OWNERSHIP (Par 4)

6.4 LOCALITY OF ENTERPRISE (Par5)

TOTAL CREDITS CLAIMED FOR (2) + (3) + (4) + (5)
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NAME OF BUSINESS : ___________________________________________

STREET ADDRESS
OF BUSINESS : ___________________________________________

___________________________________________

___________________________________________

___________________________________________

TELEPHONE NO : ___________________________________________

FAX NUMBER : ___________________________________________

SIGNATURE : ___________________________________________

CAPACITY : ___________________________________________

DATE : ___________________________________________

…………………………………………
/                                                         /
/                                                         /
/                                                         /

BUSINESS STAMP: /                                                         /
/                                                         /
/                                                         /
/ /
/………………………………………../
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APPLICATION TO REGISTER ON MUNICIPALITY
SUPPLIER DATABASE

ANNEXURE CONTENTS
A BUSINESS INFORMATION

B COMPANY STRUCTURE AND CATEGORY OF SERVICES

C LIST OF GOODS AND SERVICES OFFERED FOR SELECTION

D CONDITIONS OF PURCHASES, DELIVERIES AND VENDOR
REQUIREMENTS

E DEFINITIONS

Interested consultants, business enterprises will be required to complete the Application
Form, accompanied by the following CERTIFIED documents:

1. Proof of Qualifications
2. Proof of Registration with relevant Professional Body and Registration Number
3. Proof of Professional Indemnity Insurance
4. Company Registration
5. Valid Tax Clearance Certificate
6. Proof of work experience (CV)

Application Forms is available at the Procurement Office, Bergrivier Municipality, P O Box
60, Piketberg, 7320.

IF ANY SERVICES ARE NOT MENTIONED PLEASE STATE ON ANNEXURE C (IX)

Any enquiries can be directed to Mr A Pereira at (022) 913 1126. Completed Application
Forms and the required attachments can be delivered to the Procurement Office, Attention:
Mr A Pereira, P O Box 60, Piketberg, 7320.

Munisipaliteit BERGRIVIER Municipality

Rig alle korrespondensie aan:
Munisipale Bestuurder
Address all correspondence to:
Municipal Manager

 60
Piketberg
7320
 (022) 913 1126
 (022) 913 1380
E-pos / E-mail:

bergmun@telkomsa.net


