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	TO:

ALL POTENTIAL SUPPLIERS

POTENTIAL SUPPLIER DATABASE FOR THE PROCUREMENT OF GOODS AND SERVICES

A Supply Chain Management Unit was established in terms of the policy of Bergrivier Municipality.

The objectives of Supply Chain Management (SCM) are to give effect to the provisions of Section 217 of the Constitution as well as Part I, Chapter II of the Municipal Finance Management Act (Act No. 56 of 2003) and the Supply Chain Management Regulations promulgated in Government Notice 868 of 2005.

Please note that in accordance with the Bergrivier Municipality Supply Chain Management policy, registration on the abovementioned database would be compulsory in order to trade with the Municipality.

Attached please find a registration form to be completed and returned.

Your co-operation in this regard will be appreciated.

Yours truly

J.A. VAN NIEKERK

DIRECTOR: FINANCIAL SERVICES
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	APPLICATION TO REGISTER ON MUNICIPALITY

SUPPLIER DATABASE

ANNEXURE

CONTENTS

A

BUSINESS INFORMATION

B

COMPANY STRUCTURE AND CATEGORY OF SERVICES

C

LIST OF GOODS AND SERVICES OFFERED FOR SELECTION

D

CONDITIONS OF PURCHASES, DELIVERIES AND VENDOR REQUIREMENTS

E

DEFINITIONS

Interested consultants, business enterprises will be required to complete the Application Form, accompanied by the following CERTIFIED documents:

1. Proof of QUALIFICATIONS

2. Proof of Registration with relevant Professional Body and Registration Number

3. Proof of Professional Indemnity Insurance

4. Company Registration 

5. Valid Tax Clearance Certificate 

6. Proof of work experience (CV)

An application form is available at the Procurement Office, Bergrivier Municipality, P O Box 60, Piketberg, 7320.

IF ANY SERVICES ARE NOT MENTIONED PLEASE STATE ON ANNEXURE C (IX)

Any enquiries can be directed to Mr. A Pereira at (022) 913 1126. Completed Application Forms and the required attachments can be delivered to the Procurement Office, Attention: Mr. A Pereira, P O Box 60, Piketberg, 7320.
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ANNEXURE A

BUSINESS INFORMATION
Registered Name of Company: ………………………………………………………………………………………..

Identity Number of Responsible: ……………………………………………………………………………………..

Trading Name (If any): …………………………………………………………………………………………………..

Type of Service/Business: ……………………………………………………………………………………………….

Contact Person: ……………………………………………………………………………………………………………..

Postal Address: ………………………………………………………………………………………………………………

Street Address: ……………………………………………………………………………………………………………..

Telephone No: ……………………………………………………………………………………………………………….

Fax No: …………………………………………………………………………………………………………………………

Cell No: …………………………………………………………………………………………………………………………

E-Mail: …………………………………………………………………………………………………..........................

Date Established: …………………………………………………………………………………………………………..

Tax Clearance Certificate-Proof of Registration with SARS 

Tax Registration Number: ……………………………………………………………………………………………….

VAT Certificate Number (If applicable) ……………………………………………………………………………..

(copy must be attached)

Bank: ……………………………………………………………………………………………………………………………

Bank Branch Name: ……………………………………………………………………………………………………….

Bank Branch Code: …………………………………………………………………………………………………………

Bank Account Number: …………………………………………………………………………………………………..

District Council Registration No: ………………………………………………………………………………………

(copy must be attached)

HDI Status (must be provided if applicable): …………………………………………………………………….
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ANNEXURE B
COMPANY STRUCTURE



Please state a total and not a percentage on Item A, B & C

Directors

Total:

Shareholders%

A

Directors/ Members (Total of directors on B+C+D+E+F=A)

B

NON-HDI Total of Directors/Members (Historically Disadvantaged Individual-Documentary Proof required)

C

HDI Total of Directors/Members 

D

Woman (that forms part of the Directors/Members 

E

Disabled (that forms part of the Directors/Members

F

Youth (that forms part of the Directors/Members) (The National Youth Policy, 1997(5) defines youth males and females aged between 14 and 35 years)

H

Company situation in the Bergrivier Municipal

Y

N

CATEGORY OF SEVICES
Please State the category of services

A)

GENERAL SUPPLY

Y

N

B)

SOLE SUPPLIER (CERTAIN GOODS)

Y

N

C)

APPOINTED AGENT FOR AREA 

Y

N

D)

MANUFACTURER

Y

N

E)

SERVICE AND MAINTANCE

Y

N

F)

CONSULATION/PROFESSIONAL

Y

N

HEREBY CERTIFY THAT ALL INFORMATION IS CORRECT

PRINT NAME: ……………………………………SIGNED………………………….DATE……………………………
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ANNEXURE D

CONDITIONS OF PURCHASE & DELIVERY

1. No Purchases will be done without the necessary quotations.

2. All purchases will be done on official orders. No payment will be made without an official order.

3. DELIVERY NOTES / INVOICES must accompany the delivery of goods.

4. All goods must be delivered at the stores, except where other arrangements has been made between the purchaser and suppliers.

CONDITIONS OF PAYMENT 

1. A valid TAX INVOICE containing an official order number must be provided before any payment can be done as been required by the ACT

2. Payments will be done 30 DAYS AFTER STATEMENT 

     VENDOR REQUIREMENTS 

1. In order for council to obtain any goods or services from a vendor the

     Following requirements must be met

     I 
The vendor must be registered with the council and a database with relevant information will be submitted by the Financial Manager to the relevant departmental managers.

     II 
All  vendors  must  supply  the  council with their business addresses and a copy of 



their tax registration certificates.

     III 
All vendors rendering goods and services to  the  council  must  comply  with any labour legislation of        regulations promulgated, with special reference to the Basic Conditions of Employment Act, Labour Relations Act, and the Occupational, Health and Safety Act (where a vender do not comply with  the  above  legislation the Council has the right to interfere, to correct the situation within available legal remedies. 

     IV 
All vendors must declare the employment rations and compliance with the 


Employment 
Equity Act;

     V  
Council may require from vendors to enter into Joint ventures with other vendors; 
     VI 
Vendors must declare their business and family relationship with any person working for council or their relationship with a Councillor;

     VII 
Vendors  may  not  be in arrears with their Municipal Accounts for more than 30 days. The Council will set off any outstanding balances for longer than 30 days against any money outstanding to the vendor.

     VIII 
Vendors must Indicate on their tender document how many jobs will be created or 

maintained when executing a tender.
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ANNEXURE E

DEFINITIONS

1. In this policy, unless the context otherwise indicates, a word or expression to which a   meaning has been assigned in the Act has the same meaning as in the Act, and 


“competitive   bidding  process”  means  a  competitive  bidding  process   referred  to  in 


Regulation 12 (1) (d);


“competitive bid”, in relation to bids or quotations submitted for a contract, means the 
final decision on which bid or quote to accept;


“formal written price quotation” means quotations referred to in regulation 12(1) (c);


“in the service of the state” means to  be-

(a) a member of-

(I)   any municipal council 



     (II)  any provincial legislature; or 

(III) the National Assembly of the National Council of Provinces;

(b)        
a member of the board of directors of any municipal entity;

(c)        
an official of any municipality or municipal entity;

(d)      
an employee of any national or provincial department , national or provincial

           
public  entity  or  constitutional  institution  within  the meaning of the Public

            
Finance Management Act, 1999 (Act No.1 Of 1999)

(e)

a member of the accounting authority of any national or provincial public 
entity; or 

(f) 

an employee of Parliament or provincial legislature;

“ long term contract” means a contract with a duration period exceeding one year;

“list of accredited prospective providers” means the list of accredited prospective providers which a municipality or municipal entity must keep in terms of regulation 14;

 “other applicable legislation” means any other legislation applicable to municipal supply    

  chain management, including-

 
(a)
the Preferential Procurement Policy Framework Act, 2000 (Act No.5 of 


2000);

(b) the Broad-Based Black Economic Empowerment Act, 2003 (Act No.53 of 2003);and

(c) The Construction Industry Development Board Act, 2000 (Act No. 38 of 2000);

“Regulations” means Local Government: Municipal Finance Management Act, 2003 Municipal Supply Chain Management Regulations promulgated in Government Notice 868 of 2005.

“Treasury guidelines” means any guidelines on supply chain management issued by the Minister in terms of section 168 of the Act;

“the Act” means the Local Government: Municipal Finance Management Act, 2003 (Act No 56 of 2003);

“written or verbal quotations” means quotation referred to in regulation 12(1)(b);  
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